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***Refer to Page 2 of the Agenda for Meeting Access Information*** 

Call to Order – Corie E. Tillman Wolf, Executive Director 

 Welcome and Introductions 

 Mission of the Board 

Public Comment on Proposed Regulations for the Funeral Service Intern Program (18 VAC 65-40-

10 et seq.) 

Meeting Adjournment 

 
This information is in DRAFT form and is subject to change.  The official agenda and packet will be approved by the public body at 

the meeting and will be available to the public pursuant to Virginia Code Section 2.2-3707(F). 
  

  
 

 

Agenda 
Public Hearing  

 
June 9, 2021 

***Virtual Meeting*** 
9:00 a.m. 
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Virginia Board of Funeral Directors and Embalmers 

Instructions for Accessing June 9, 2021 Virtual Public Hearing 

 and Providing Public Comment 

• Access: Perimeter Center building access for this meeting remains restricted to the public due 

to the COVID-19 pandemic. To observe this virtual meeting, use one of the options below. 

Participation capacity is limited and is on a first come, first serve basis due to the capacity of 

CISCO WebEx technology. 

• Written Public Comment: Written comments may also be submitted through Virginia 

Regulatory Townhall on or before the end of the comment period.  

• Oral Public Comment: Oral comments will be received during the public hearing from persons 

who have submitted an email to Corie.Wolf@dhp.virginia.gov no later than 3:00 p.m. on June 

8, 2021 indicating that they wish to offer oral comment. Comment may be offered by these 

individuals when their name is announced.  

• Public participation connections will be muted following the public comment period. 

• Should the Board enter into a closed session, public participants will be blocked from seeing 

and hearing the discussion. When the Board re-enters into open session, public participation 

connections to see and hear the discussions will be restored. 

• Please call from a location without background noise. 

• Dial (804) 367-4479 to report an interruption during the broadcast. 

• FOIA Council Electronic Meetings Public Comment form for submitting feedback on this 

electronic meeting may be accessed at 

http://foiacouncil.dls.virginia.gov/sample%20letters/welcome.htm  

JOIN BY AUDIO ONLY 

+1-866-692-4530 US Toll Free 
+1-517-466-2023 US Toll 

 

Meeting number (access code): 185 627 2752 

 

JOIN THE INTERACTIVE MEETING: 

Click or copy one of the links below: 

https://covaconf.webex.com/covaconf/j.php?MTID=m868a4f502a8842fd890e02ecf0808f0e  

mailto:Corie.Wolf@dhp.virginia.gov
http://foiacouncil.dls.virginia.gov/sample%20letters/welcome.htm
https://covaconf.webex.com/covaconf/j.php?MTID=m868a4f502a8842fd890e02ecf0808f0e
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18VAC65-40-90 Renewal of registration 
A. The funeral service intern registration shall expire on March 31 of each
calendar year and may be renewed by submission of the renewal notice and
prescribed fee.

B. A person who fails to renew a registration by the expiration date shall be
deemed to have an invalid registration. No credit will be allowed for an internship
period served under an expired registration.

C. The funeral service intern is responsible for notifying the board within 14 days
of any changes in name, address, employment, or supervisor. Any notices shall be
validly given when mailed to the address on record with the board. Renewal
notices may be mailed or sent electronically.

18VAC65-40-110 Reinstatement Renewal or reinstatement of expired
registration 

 A. A funeral service intern whose registration has expired may be reinstated
renewed within one year following expiration by payment of the current renewal
fee and the late renewal fee.

B. A funeral service intern whose registration has been expired for more than one
year shall apply for reinstatement by submission of an application and payment of
a reinstatement fee. The board may consider reinstatement of an expired
registration for up to three years following expiration.

C. When a registration is not reinstated within three years of its expiration date, a
new application for registration shall be filed and a new internship begun.

18VAC65-40-130 Funeral service internship 
 A. The internship shall consist of at least 3,000 2,000 hours of training to be

completed within no less than 12 months and no more than 48 months. For good
cause shown, the The board may grant an extension of time for completion of an
internship only for extenuating circumstances.

B. The funeral service intern shall be assigned a work schedule of not less than 20
hours nor more than 60 hours per week in order to receive credit for such training.
For good cause shown, the board may waive the limitation on an intern's work
schedule.

C. A funeral service intern shall receive training in all areas of funeral service.

D. A funeral service intern shall be identified to the public as a funeral service
intern in a title used, name tag worn, and any correspondence or communication
in which the intern's name is used.

18VAC65-40-220 Qualifications of training site 
 

https://townhall.virginia.gov/L/ViewAction.cfm?actionid=5221
https://townhall.virginia.gov/L/viewstage.cfm?stageid=8787&display=documents
https://townhall.virginia.gov/L/viewXML.cfm?textid=15077&replace=yes
http://www.virginia.gov/
https://www.virginia.gov/agencies/
http://www.governor.virginia.gov/


A. The board shall approve only an establishment or two combined establishments
to serve as the training site or sites that:

1. Have a full and unrestricted Virginia license;

2. Have complied in all respects with the provisions of the regulations of the Board
of Funeral Directors and Embalmers; and

3. Have 50 or more funerals and 50 or more bodies for embalming over a 12-
month period for each person to be trained. This total must be maintained
throughout the period of training. If the establishment does not meet the required
number of funerals or embalmings, the funeral service intern may seek approval
for an additional training site.

B. The board may grant approval for a resident trainee an intern to receive all or a
portion of the embalming training at a facility of state or federal government or an
accredited educational institution.

18VAC65-40-250 Requirements for supervision 
 A. Training shall be conducted under the direct supervision of a licensee or

licensees approved by the board. Credit shall only be allowed for training under
direct supervision.

B. The board shall approve only funeral service licensees, licensed funeral
directors, or licensed embalmers to give funeral training who have a full and
unrestricted Virginia funeral license, have at least two consecutive years in
practice as a funeral service licensee, funeral director, or embalmer and are
employed full time in or under contract with the establishment, facility, or institution
where training occurs. The board will not approve registration of a supervisor who
has been subject to board disciplinary action within the most recent two years.

C. A supervisor licensed as an embalmer or a funeral director shall provide
supervision only in the areas of funeral practice for which he is licensed. A
supervisor shall ensure that a funeral service intern receives training under the
direct supervision of a licensee who has a current license in good standing.

D. A supervisor shall register with the board for each funeral service intern for
whom the supervisor is providing supervision. Such registration shall expire 48
months after registration or at the completion of the intern's training, whichever
occurs first. If the intern has been granted an extension beyond 48 months for
extenuating circumstances, the supervisor may continue to provide supervision for
a time period specified by the board.

D. E. Failure to register as a supervisor may subject the licensee to disciplinary
action by the board.

E. F. If a supervisor is unable or unwilling to continue providing supervision, the
funeral service intern shall obtain a new supervisor. Credit for training shall
resume when a new supervisor is approved by the board and the intern has paid
the prescribed fee for the change of supervisor.

G. No more than two funeral service interns shall be concurrently registered under
any one person licensed for the practice of funeral service, funeral directing, or
embalming.

18VAC65-40-280 Supervisor application package 
 A. A licensee seeking approval by the board as a supervisor of an intern shall

submit a completed application and any additional documentation as may be
required to determine eligibility for each intern to be supervised.



B. The application for supervision of a funeral service intern shall be signed by the
establishment manager and by the persons who will be providing supervision for
embalming and for the funeral services.

18VAC65-40-320 Reports to the board 
 A. The intern, the supervisor or supervisors, and the establishment shall submit a

written report to the board at the end of every 1,000 hours of training. The report
shall:

1. Specify the period of time in which the 1,000 hours has been completed and
verify that the intern has actually served in the required capacity during the
preceding period; and

2. Be received in the board office no later than 14 days following the end of the
completion of 1,000 hours. Late reports may result in additional time being added
to the internship.

B. If the internship is terminated or interrupted prior to completion of 1,000 hours
or if the intern is changing supervisors or training sites, the intern and the
supervisor shall submit a partial report to the board with a written explanation of
the cause of program termination or interruption or of the change in training or
supervision.

1. The partial report shall provide the amount of time served and the dates since
the last reporting period. Credit for partial reports shall be given for the number of
hours of training completed.

2. Partial reports shall be received in the board office no later than 14 days after
the interruption or termination of the internship or after the change in supervisors
or training sites. Credit may be deducted for late reports.

18VAC65-40-340 Supervisors' responsibilities 
 A. The supervisor shall provide the intern with all applicable laws and regulations

or sections of regulations relating to the funeral industry.

B. The supervisor shall provide the intern with copies of and instruction in the use
of all forms and price lists employed by the funeral establishment.

C. The supervisor shall provide the intern with instruction in all aspects of funeral
services and shall allow the intern under direct supervision to conduct all
necessary arrangements for assist in conducting a minimum of 25 funerals.

D. The embalming supervisor shall provide instruction on all necessary
precautions, embalming functions, and reporting forms and shall allow the intern
under direct supervision to perform assist in the performance of a minimum of 25
embalmings.

E. The supervisor shall provide the intern with instruction in making preneed
funeral arrangements and instruction on the laws and regulations pertaining to
preneed funeral contracts and disclosures.

F. The supervisor shall provide instruction on cremation and on the laws and
regulations pertaining to cremation.

G. If a training site does not offer preneed funeral planning or cremation services,
the supervisor shall arrange for such training at another licensed funeral
establishment that does.

18VAC65-40-640 Disciplinary action 
 The board may refuse to issue or renew a license, registration, or approval to any

applicant; and may suspend for a stated period of time or indefinitely, or revoke
any license, registration, or approval, or reprimand any person, or place his



license or registration on probation with such terms and conditions and for such
time as it may designate or impose a monetary penalty for failure to comply with
the laws or regulations of the Board of Funeral Directors and Embalmers.
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